Accreditation Information for New Programs

Please provide the following information in respect of each program:
1) Program Title









____
_______________
2) Support

Attach the School Governing Board’s statement of support for the proposed program.
3) Background information
How does the philosophy and objectives of the program fit into the mission and plans of the institution and national demand for the program? (Attach explanation.)
4) Students’ admission, progression and graduation:
Attach explicit policies on the minimum qualifications/standards for admission into the program, retention and graduation.
5) Future employment
Attach all research on the prospects of student employment from this program. Include letters from potential employers. 
6) Educational process
Attach a detailed syllabus, including the teaching methods to be employed. This should provide evidence that the curriculum is adequate to meet requirements of the subject areas, job market and student interest.
7) Assessment of students’ performance and achievements
a. Attach a copy of the appropriate policies.

b. How will the students know of these policies?

c. Which School/College/Program will award the completion/graduation certificate? 
8) Teaching and Support Staff    
Attach a description of the teaching and support staff who will be involved with this program. 

For each faculty and graduate teaching assistants, include: 

a. Academic rank

b. Highest academic or professional qualifications. Include the year of attainment, institution and relevant discipline/area of specialization.

c. Teaching experience (state level and number of years)

d. Research and consultancy activities with publications where applicable

e. Current teaching load (stated in hours per week)

f. Expected teaching load (stated in hours per week)

g. Membership of professional association/society

For each staff member, include: 

a. Position

b. Education/training

c. Current responsibilities (if on staff)

d. Salary and percent time involved with program (if new hire)

Describe any associated faculty/staff development program (if any)
9) Resources (Attach requested information)
a. Availability of physical facilities and other teaching resources
· Types and numbers of physical facilities, such as classrooms, laboratories/demonstration rooms, studios and farms workshops (as applicable);
· Types and numbers of equipment, instruments and tools;

· Provision made for updating the facilities and resources to give students proper learning experiences; 
· Provision made for the physically challenged;

· Safety facilities provided.
d. Library, computer and internet resources
e. Funding available for program, in terms of capital and current expenses:
i) for establishing new program;

ii) to meet annual recurrent expenditure:
· Staff salaries
· Maintenance and replacement of farm equipment
· Maintenance and replacement of workshop equipment
· Library and computer requirements, maintenance and replacements
· Academic operational expenses (e.g. consumable materials, etc.)
f. For capitalisation: 
i) Civil works
ii) Equipment

iii) Other teaching resources (e.g. audio visual materials)

iv) Furniture

v) Others
g. For staff development (if applicable)

i) Technical assistance
ii) Overseas training
iii) Local training
h. Linkages with other organisations/institutions (national/international)
10)  Sources of Funding (Attach spreadsheet.)
· External (specify amount from each source)

· Internal (specify amount from each account/source)

· Student Fees for each program.
11) Projected Student Enrolment:

Please state the program’s projected student enrolment for its first three (3) years:
	Academic Year
	Undergraduate
	POSTGRADUATE

	
	20__
	20__
	20__
	20__
	20__
	20__

	Female
	
	
	
	
	
	

	Male
	
	
	
	
	
	

	Total
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